

KNOW YOUR COUNTERPARTY SELF DECLARATION QUESTIONNAIRE
(KYC SELF-DECLARATION QUESTIONNAIRE)

SYSTEMIQ is committed to the highest standards of integrity, ethics and accountability in the conduct of our business and operations. We take a zero-tolerance approach to bribery and corruption and are committed to acting professionally, fairly and with transparency in all our business dealings and relationships wherever we operate, and implementing and enforcing effective systems to counter bribery. 
As part of our commitment, we expect our contractors, subcontractors, consultants, agents, representatives and others performing work or services for us or on our behalf, as well as other third parties who may have dealings with Systemiq or any of our entities (including but not limited to joint venture partners, consultants, agents, vendors, suppliers, distributors, sellers, resellers, purchasers and customers) to comply with all applicable laws when performing such work or services. Following our KYC Policy, before we engage with a third party (hereinafter referred to as ‘Company’ or ‘Counterparty’), we conduct an appropriate due diligence process to ensure that we are dealing with parties that are committed to the same values and ethical standards of integrity as we are in their business and operations. 
Please complete the following questionnaire and revert a signed copy to Systemiq at legal@systemiq.earth. If you subsequently learn that any of the information provided below is incorrect or incomplete, please notify us via email as soon as possible.
The information provided will be evaluated by Systemiq and will be kept confidential unless disclosure is ordered by the authorities.
1. Company Information (only for Companies or entities)
1. COMPANY INFORMATION
SECTION A

	Registered Company Name
(Full Legal Name)
	

	Other Name
(Any previous Legal Name/ Trading Names)
	

	Registration Number
	


	Country of Incorporation
	
	Date of Incorporation
(dd/mm/yyyy)
	

	Corporate Status
(Private Limited, Limited, Partnership Listed, etc.)
	

	Nature and Line of Business
	

	Registered Address 
	






2. Shareholders (only for Companies or entities)

Please provide the following details on the Company’s Shareholders.

	Full Legal Name
(Individual/ Company)
	Nationality/ Jurisdiction
	ID/ Registration Number
	Amount of Shares
	% of Shares
	Type of Shares

	
	
	
	
	
	

	
	
	
	
	
	



Please provide details on the Company’s Ultimate Beneficial Owner(s).

	Full Legal Name
(Individual/ Company)
	Nationality/ Jurisdiction
	ID/ Registration Number
	Amount of Shares
	% of Shares
	Type of Shares

	
	
	
	
	
	


3. Board of Directors (only for Companies or entities)

Please provide the following details on each current director.
	Full Legal Name
	Position
(Independent Director/ Non-Independent Director)
	Appointment Date

	
	
	

	
	
	


4. Contract Management (only for Companies or entities)


Does the Company intend to enter the contract under a different legal entity? ☐ Yes ☐ No

If yes, please provide the following details.                                                                      
	Full Legal Name
	Entity’s ID
(i.e. Registration Number)
	Relationship with the Company
	Country
	Year of Incorporation
	Business Operation

	
	
	
	
	
	






5. Natural Person/Individual (only for Individual contractors)

	Full Name
	

	Date of Birth
	

	Nationality
	

	Address
	


	Email
	

	Are you acting as a sole trader?
	☐ Yes  ☐ No                               
If yes, please provide details.



SECTION B

	No.
	Questions
	Answer

	
	SECTION B I: ETHICS & INTEGRITY – ANTI-CORRUPTION AND BRIBERY
	

	1
	Are any of the you, or any current directors or current key employees of the Company a Public Official?

DESCRIPTIONS
For ease of reference, “Public Official” shall include the following:
i) a person employed by a public authority holding a legislative, executive, administrative or judicial office, whether appointed or elected, whether permanent or temporary, whether paid or unpaid, irrespective of that person’s seniority;
ii) any other person who performs a public function, including for a public agency or public enterprise, or provides a public service; or
iii) any other person defined as a “public official” in the domestic law of a country.
	☐ Yes  ☐ No                               
If yes, please provide details.


	1. 
	
	

	2
	Please disclose any relationship which you, the Company, its affiliates, its directors and/or key employees has or have with any Public Official related to the transaction.

	☐ Yes  ☐ No                               
If yes, please provide details.


	2. 
	
	

	3. 
	
	

	4. 
	
	

	3
	Does any government, its agencies or controlled organisations, or any other organisation performing a governmental function own any interest in or exercise any control over the you, or the Company’s business?
	☐ Yes  ☐ No                               
If yes, please list the nature and extent of such interest or control.


	5. 
	
	

	4
	[Only for companies] Does your Company have the following documents that are compliant with relevant anti-bribery and corruption policies and regulations?
i) a written employee code of conduct; 
ii) a written anti-bribery and corruption policy; and
iii) a policy and process for reporting bribery if discovered

	☐ Yes  ☐ No                               
If yes, please provide details.



	6. 
	
	

	5
	Have you or the Company (or any of its affiliates, shareholders, directors or key employees) ever been the subject of any convictions or prosecutions, or is the subject of any pending investigations or enquiry by a public authority, in relation to bribery or corruption? 

	☐ Yes  ☐  No                               
If yes, please provide details.


	7. 
	
	

	8. 
	
	

	6
	Do you or the Company require its contractors, sub-contractors and other third parties to comply with its ethics and compliance policies (including anti-bribery and corruption)? 

	☐  Yes  ☐ No                               

	i) 
	
	

	7
	Have you or the Company (or any person or entity listed in this questionnaire) ever been barred from competing for government contracts in any country?
	☐ Yes  ☐  No                               
If yes, please provide details.

	
	
	

	
	
	

	
	
	

	ii) 
	
	

	8
	Have you or your Company offered, requested, given, or received any gift, hospitality, favour, or other advantage to or from any SYSTEMIQ person or agent within the last 24 months?

	☐ Yes  ☐  No                               
If yes, please provide details including recipient/provider, nature, value, and date.

	
	SECTION B II: ETHICS & INTEGRITY – ANTI-MONEY LAUNDERING, ANTI TERRORISM FINANCING & PROCEEDS OF UNLAWFUL ACTIVITIES (AML)
	

	9
	[Only for Companies] Does the Company have any statement/commitment on AML?

Note: The statement/commitment may form part of the Company’s code of conduct or anti-bribery and corruption policy.

	☐  Yes  ☐ No                               

	
	
	

	10
	Have you or the Company (or any of its affiliates, shareholders, directors or key employees) ever been the subject of any convictions or prosecutions, or is the subject of any pending investigations or enquiry by a public authority, in relation to AML? 

	☐ Yes  ☐  No                               
If yes, please provide details.

	
	
	

	11
	Have you or the Company ever been the subject of any convictions or prosecutions, or is it the subject of any pending investigations or enquiry by a public authority, in relation to sanctions laws and regulations within the last 5 years?
	☐ Yes  ☐  No                               
If yes, please provide details.

	12
	Have you or the Company (or any of its affiliates, shareholders, directors or key employees) ever been convicted in any felony matter or been the subject of a criminal investigation, indictment or similar proceeding? 
	☐ Yes  ☐  No                               
If yes, please provide details.

	
	SECTION B III: ETHICS & INTEGRITY – HUMAN RIGHTS
	

	13
	[Only for Companies] Does the Company have any statement / commitment on human rights?
	☐  Yes  ☐ No                               

	iii) 
	
	

	
	
	

	iv) 
	
	










SECTION C

	No.
	Questions
	Answer

	
	SECTION C: CONFLICT OF INTEREST
	

	1
	Do you, your Company, or any Connected Person currently have, or within the last 3 years have you had, any contractual, financial, governance, advisory, employment, or other relationship with SYSTEMIQ or any SYSTEMIQ group entity?
DESCRIPTIONS
For the purposes of this questionnaire, a “conflict of interest” includes any situation in which the Company or You, or any Connected Persons’, interests could improperly influence, or be perceived to influence, the impartial and objective performance of obligations in connection with this tender. “Connected Persons” include directors, officers, employees, agents, representatives, subcontractors, consultants, affiliates, shareholders with 5% or more interest, ultimate beneficial owners, and close family members (spouse, partner, parent, child, sibling, or other person with whom there is a close personal relationship).
	☐ Yes  ☐ No                               
If yes, please provide details including names, nature of relationship, dates, value (if applicable), and current status.

	9. 
	
	

	2
	Do you, your Company, or any Connected Person have any close personal relationships with any SYSTEMIQ employee, officer, board member, consultant, or agent involved in, or who could influence, this tender or the management of any contract arising from it?
	☐ Yes  ☐ No                               
If yes, please provide details, including names, roles, nature of relationship, and dates.


	10. 
	
	

	11. 
	
	

	12. 
	
	

	3
	Are you, your Company, or any Connected Person currently engaged by, employed by, advising, or otherwise connected to any competitor or potential competitor in respect of the subject matter of this tender or any contract arising from it?
	☐ Yes  ☐ No                               
If yes, please details including entity names, roles, scope of work, and any safeguards in place.


	13. 
	
	

	4
	Do you, your Company, or any Connected Person hold any financial interest (including shares, options, beneficial interests, or contingent interests) in any entity that could benefit from or be adversely affected by the outcome of this tender or engagement with SYSTEMIQ (other than through a diversified fund with no control over investment decisions)?
	
	☐ Yes  ☐ No                               
If yes, please provide details including entity names, nature and extent of interest.



	14. 
	
	

	v) 
	
	

	5
	Have you, your Company, or any Connected Person been involved in preparing, advising on, or otherwise influencing the development of the requirements, scope, or evaluation criteria for this tender (including any informal advice to SYSTEMIQ)?
	☐ Yes  ☐ No    
If yes, provide details including nature of involvement, dates, and safeguards proposed.

	
6
	Do you intend to subcontract any part of the work, participate in a consortium, joint venture, or rely on third parties for key elements of delivery?
	☐ Yes  ☐  No                               
If yes, please list all proposed subcontractors/partners and disclose any conflicts for each.

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	vi) 
	
	

	vii) 
	
	

	
	
	

	viii) 
	
	

	7

	Have you, your Company, or any Connected Person received, or do you have access to, any non-public or confidential information relating to this tender that could create an unfair advantage?
	☐ Yes  ☐  No     
If yes, please provide details.

	8
	Are you, your Company, or any Connected Person subject to any court order, undertaking, regulatory restriction, or professional obligation that could impair independence or create a conflict with performance of the contract?
	☐ Yes  ☐  No     
If yes, please provide details.

	9
	Are there any circumstances which might reasonably be perceived by a fair and informed observer as creating a conflict of interest in relation to this tender?
	☐ Yes  ☐  No     
If yes, please provide details.

	10
	If you have disclosed any actual, potential, or perceived conflicts above, please propose mitigation measures, such as information barriers, role segregation, adjusted team allocations, independent oversight, or other practical steps. Provide a point of contact responsible for monitoring and compliance.
	



SECTION D (only applicable for tenders)

	No.
	Questions
	Answer

	
	SECTION D. TRANSPARENCY FOR SELECTION PROCESS
	

	1
	Please provide an organisational chart or brief narrative describing the delivery structure for this tender, identifying prime contractor, consortium members, subcontractors, advisers, and key personnel, with roles and reporting lines.
	

	2
	Key Personnel List proposed key personnel for performance of the contract, including names, positions, locations, and time commitments, and confirm that each has disclosed any conflicts under Section C.
	

	3
	Provide details of at least 3 comparable engagements within the last 3 years, including client names, scope, dates, and contacts for references.
	

	4
	Confirm that your pricing proposal will separately identify fees, expenses, third-party costs, and any contingent or success-based elements, and that no undisclosed rebates or commissions are included.
	

	5
	Confirm that you will promptly inform SYSTEMIQ of any material change affecting disclosures made in this questionnaire prior to contract award and throughout contract performance.
	



SECTION E

	No.
	Questions
	Answer

	
	SECTION E. ATTACHMENTS AND EVIDENCE
Please provide a copy of the following documents:
	

	1
	[Only for Companies] Certificate of Good Standing (or equivalent).
	

	2
	[Only for Companies] Certificate of Incorporation (or equivalent).
	

	3
	[Only for Companies] Company’s annual report or other publications describing the Company’s activities.
	

	4
	[Only for Natural Person/Individual] Copy of government-issued identity document
	

	
	[Only for Natural Person/Individual] Professional licence or certification (if applicable)
	

	5
	Conflict of interest mitigation plan where applicable
	


Declaration [only for Companies]

	By signing this document, the undersigned, being duly authorised to complete this questionnaire on behalf of the Company named in Section A, hereby: 
(a) declares that they have, or have obtained from the relevant authority within the Company, the proper mandate and authority to disclose the information contained in this questionnaire; 
(b) represents that the information provided in this document is, to the best of their knowledge, accurate, current, and complete as of the date of disclosure; and 
(c) undertakes to promptly notify SYSTEMIQ in writing of any change that renders any information herein inaccurate or incomplete during the course of the tender process or any resulting contract.

For and on behalf of [COMPANY NAME]:

Signed by the authorised representative:


_________________________________________ 		______________
Signature 						          Date 

Name:  
Designation: 











Declaration [only for Natural Person/Individual]

	
I, the undersigned, being the Individual identified in Section 2B, hereby: (a) declare that the information provided in this document is, to the best of my knowledge, accurate, current, and complete as of the date below; (b) confirm that I will promptly notify SYSTEMIQ in writing of any change that renders any information herein inaccurate or incomplete during the tender process or any resulting contract; and (c) consent to SYSTEMIQ using the information provided for the purposes of due diligence, conflict assessment, and tender evaluation, subject to applicable law.


[Name of Individual]




_________________________________________ 		______________
Signature 						          Date 
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